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1. Policy Statement

Within the GLA we are united in our belief that all children deserve equity of education. Our consistent
focus each day is to develop our people and direct our resources so that all children are safe, happy
and can achieve their potential.

Our aim is for every child to leave the Trust feeling proud and with a sense of confidence about their
next steps. Proud to have achieved something special with their unique talents and confident to
develop those talents further in the next chapter of their education.

All that we achieve together, we do by living the following values:

* We are committed to equity - we direct resources and people flexibly and precisely, when
and where they are needed, so that all children across the Trust can achieve their potential.

* We create opportunity - as a learning community we don’t stand still. We encourage all
staff to embrace the opportunities on offer to grow and develop their expertise, whatever
their role.

* We champion expertise - we develop and share our skills and knowledge, within and
between our schools, for the benefit of all children.

* We are evidence-led - within our Trust schools, decision-making is thoughtful, thorough
and based on evidence of what makes the biggest difference to children.

* We are a community - we know that we’re stronger together; sharing high expectations,
nurturing and supporting each other to overcome our challenges and celebrate our
successes.

This policy outlines our approach to charging fees for nursery services, ensuring transparency,
fairness, and compliance with government funding regulations.

2.Sessions and Attendance
Fees are charged based on booked sessions, not actual attendance.

Full fees apply for absences due to illness, holidays, or other personal reasons.

Changes to booked sessions require at least 4 weeks’ written notice for example decreasing
the number of sessions required.

Sessions are only offered if there is availability, sufficient demand and if we have staffing to
match the sessions requested.

Details of sessions available and fees for our individual nurseries are available on their
websites:

e [Churchdown Village Little Learnerd
e [Great Oldbury Little Learner
e Jongford Park Little Learnerd
e [Springbank Little Learnersl

3.Fee Structure

We offer a range of session options including full-day, half-day (morning or afternoon), and
extended hours to accommodate working families. Fees are calculated on a per session basis
and invoices are issued in the middle of the preceding month with payment due no later than
first of each month.
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https://churchdownvillagelittlelearners.org.uk/Sessions-and-Fees/
https://greatoldburylittlelearners.org.uk/Nursery/Sessions-and-Fees/
https://longfordparklittlelearners.org.uk/Sessions-and-Fees/
https://springbanklittlelearners.org.uk/Sessions-and-Fees/

Government funded hours: Government funded hours can be applied to school day hours and
sessions only.

Session Types: Details of the sessions available at each nursery can be found on their
websites.

Child’s Age: Fees are based on the child’s age and will change the term after the child’s third birthday
in-line with Government funding (1% January, 1% April, 1°* September).

Additional Charges: Optional extras such as hot meals, outings, and extracurricular activities
(e.g. visits from external enrichment providers) are charged separately and parents pay for
these via the schools MIS system, Arbor.

A £2.50 voluntary sundry charge per session will be charged to all parents which covers the
cost of snacks (up to x3 a day dependent on sessions attended), cooking activities and
consumables. Parents are expected to pay for this voluntary charge to support the running of
the setting, but they are not to be a condition for accessing a funded place. If parents are
unable to pay the voluntary £2.50 sundry charge, we request that this put in writing to the
relevant school or Nursery Manager. If parents opt out of paying this charge, they must
provide their child’s own snacks and any consumables required for their session.

All fees are reviewed annually and any changes will be communicated with at least one
month’s notice. A full breakdown of current rates is available in our Fee Schedule, which can
be requested from the nursery office or downloaded from our website. Fees vary depending
on session length.

Late collection will incur a £10 charge per 15 minutes.

.Invoicing and Payment

Invoices are issued in the middle of the preceeding month with payment due no later than
first of each month. Persistent late payment or lack of payment will result in the termination
of the child’s place.

All booked sessions must be paid for, including any that you miss. This includes iliness or
holiday.

All payments must be made by Arbor or childcare vouchers. We are unable to agree to
payment by cash, cheque or major credit/debit card. No payment shall be deemed to have
been made until it is cleared into our bank account. If a payment fails, we may charge a
reasonable administration fee (currently £40).

Late payments may incur a charge of up to 1.5% per month or part month. Unless otherwise
notified in writing, interest shall accrue on a daily basis from the due date until the date of
actual payment of the overdue amount, whether before or after judgment. You must pay us
the interest together with the overdue amount. In addition, we will be entitled to recover
from you the full amount of our administrative and other costs incurred in recovering any
unpaid sum including legal costs and disbursements on an indemnity basis.

If 3 parent indicates that fees will be paid by the other parent, they will be reminded that the
contracting parent remains legally responsible for all payments. The nursery will accept
payment from either parent; however, if payment is not received on time, it is the contracting
parent who will be held accountable, in accordance with our Fee Policy. If a parent at any



time experience payment difficulties please talk to the Nursery Manager, who will endeavour
to help with any situation.

If the parent no longer wishes to use the place, they must give one month’s notice of their
intention to leave and should understand that they will be required to pay the fees due during
the whole notice period.

.Early Years Funding
All GLA nurseries provide places for Early Years Funding. Funded childcare hours available
are:
Age 2: There are two types of funding available:
* 15 hours per week - for families receiving certain government support
* 30 hours per week - for working families who meet the eligibility criteria
Age 3 and 4
» All families are entitled to 15 hours per week (universal entitlement following the term
after their child’s third birthday)
*  Working families may be eligible for up to 30 hours per week (based on income and
employment status)

Important - It is imperative that once the eligibility code has been accessed and given to the
Nursery that it is the parents’/carer’s responsibility to reconfirm the eligibility code by going
onto the government website every three months. If this does not happen, then the code will
lapse and the code will no longer be valid to use. If it is found that the child is no longer or not
eligible for funding, the parent will be issued full nursery fees.

For full details and to check your eligibility, visit the official government website:
www.childcarechoices.gov.uk

We will work in partnership with other settings to be able to provide shared care of your
child/ren where the Early Years Funding of the additional hours can be spread over two
settings. Please speak to the leadership team about this.



Appendix A - Equality Impact Assessment

EIA completed by:

Claire Savory

Contributors to EIA:

Trustees, CEO, Trust EYFS lead

Date Completed:

Updated 16.04.2026

This Policy will Affect:

Parents/carers using the nursery

Staff considering returning to work after maternity, adoption, or shared parental leave
Prospective users from diverse backgrounds

Children accessing the nursery provision

Summary of data and
evidence reviewed

Demographic profile of nursery users

Staff demographic data (gender, ethnicity, disability, income bands)

Complaints/feedback about affordability or accessibility

Local childcare market rates

National data showing childcare cost impacts on women, ethnic minority parents, and low-income families
Organisational workforce equality data

Sex .

POTENTIAL NEGATIVE IMPACT MITIGATIONS

+ Consider the impact on gender pay gap and workforce retention. Explore

Women are more likely to be primary carers «  subsidy schemes for lower-paid staff groups.
and may experience disproportionate

financial impact.

High childcare fees may reinforce gender

inequality in career progression.




Age - Policy affects adults with young children; no « Maintain age-neutral eligibility criteria.

discriminatory age criteria. Provide clear information on financial support options
Older carers (e.g., grandparents) may be

affected by affordability.

Race .

Some minority ethnic groups may be < Provide key documents in multiple languages or accessible formats. Monitor uptake
disproportionately affected due to lower by ethnicity to identify unequal access.
average income or language barriers.

GROUP POTENTIAL NEGATIVE IMPACT MITIGATIONS

Religion or belief - * Be sensitive to religious observances when communicating with families.

Certain religious groups with larger
families may experience greater financial
impact.
» Consider phased fee introduction for staff returning from maternity/adoption leave.
Pregnancy or Childcare affordability can strongly affect  «  provide fee information early during pregnancy/maternity leave.
maternity (Staff) return-to-work decisions.
*+ Women may face disproportionate
financial impact if fees are high or
increase frequently.

lo- ! ' wer-i f ilies y stru ggle wit * Benchmark fees against local market rates to avoid diSpFOpOFtiO ate barriers.
status affordability. b
Si Qle‘i come ouseholds

disproportionately affected.



Disability Disabled parents may face higher financial <+ No extra fees for disability-related needs.

pressures. * Ensure the nursery environment and processes are accessible.
Children with special educational needs or Provide information in accessible formats.
disabilities may require additional support;

risk of indirect discrimination if additional
« charges are levied.

INTERSECTIONAL IMPACT

The nursery fees policy may disproportionately affect women, low-income and single parents, minority ethnic families, and disabled parents when
these characteristics intersect, resulting in compounded barriers to accessing affordable childcare.

» Annual review of fee structure and equality impacts.
* Monitor nursery uptake and complaints by protected characteristics.
* Publish summary findings in the Trust’s equality reporting mechanisms.
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